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BUDGET REQUEST FORM
Note: This form is for temporary personnel and operating budget requests only. Permanent budget requests should be submitted during the budget preparation period.

	Department/Unit Information:

	
	
	

	Requester First and Last Name
	Department/Unit Name
	Phone

	Budget Request:


	
	
	

	Speedtype To
	Amount
	Date

	Justification for Budget Request:

	

	Divisional Dean Approval:

	
	

	Divisional Dean Signature
	Date

	
Submit form to oxfinbudgets@emory.edu. 
Attach supporting documentation to email if available.


	

	Internal Use:

	
	

	CBO Signature
	Date

	
	

	Speedtype From
	Approved Amount
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